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January 12, 1976

The Upshur County Commissioners Court met in regular session
with all members gresent: Commlssioners Offie Nobles, J, W,
Meadows, Charles “till, Floyd Drennan-and Judge Everett Dean,

Judge Desn presided.

Judge Everett Dean read the minutes of the previous meeting of
January 5, 1976, J. W, Meadows made a motion to approve the
minutes as read and was seconded by Offie Nobles., Motion

carried,

A Permit Application from General Telephone Company was pre-
sented adking permission to bury a cable within the right-of-way
of & county dirt road. Charles Still made & motion to accept
this application and was seconded by Floyd Drennan. Motion
carried. (Copy of application attached,

A Permit Application from C. A, Gllmore was presented asking
permission to place a one half inch water line to & cow lot
within the right-of-way of County Road-Vove, Offie Nobles
made & motion to approve this application and a second was
made by J. W. Meadows, Motion carried. (Copy of application

attached,)

Bruce Morris, County Auditor, explained a proposal for an
increase in retirement benefits o6y County Employees by
approximately 20%, Floyd Urennan made a motion to approve
and stgn this proposal and was seconded by Charles Still,
Motion carried, (Copy of proposal ia attached.)

K letter from the Texas Department of Health Resources was
read stating that the appointment 4f the County Health Doctor
terminates on February 7, 1976.. Charles S¢til1l made a motion
to reappoint Dr. J. L. Fenlaw for a term of 2 years and was
seconded by Floyd Drennan., Motion carried. (Proper papers

are attached,)

Floyd Drennan made a motion to pay bllls and was seconded by
Charles Still. Motion carrled.

Jo. W, Meadows made a motion and was seconded by Offle Nobles
to acecept ths new personal policy of Upshur County employees,
Motion carried. (Copy attached.

J. W. Meadows made & motion and was seconded by Offie Nobles
for the Court to adjourn. Meeting adjourned,
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Texas Department of Health Resources

s rutis L. Duff, M.D, Dr PH, 1100 West 49th Street Members of tht Board
O ror Ausun, Texas 78756 Hobust B, Moretan. U1

oturt D, Murcton, Charrman
voecreond [ Moore, M Dy {512) 454-3781 Wilham } Foran, Vice Charman

iy Deputy Director N L Barker Jr,

Radenic M Bell
fohnnie M Bunson
H. t ugene Brown
it Burton
! Charlos M (ol
Tranos A Conley
Wilham | t dwards
i Sterhng 1 iy Jr
January 7, 1976 Raymond G Garrett
) Bob D, Glee
s ~ Bhinchard T Hollins
- Raul Jimends
Honorable Everett Dean mﬁmﬁ;ﬂf“‘
County Judge . Rovee b Wosontnher
Uuuhur Co. Courxthouse

Cllmexr, Texas 75644

Ceoay Judge Dean:

. '

onr rrcords indicate that the appointment of your County !ealth
vevlooy torsapatoen FPebruary 7, l4976.

Plaae odvive us 40 J. Le Ponlaw, M.0. ' [ FIEI STRTT
reappoluted to this offico or Lf anothox physiciar T beon aprolnted.
in either ¢vent, it will be nocossary for tho Cow ! s Health utilcer to
file an Oath of Office and Copy of Appointment witl this bepartment.
0w~ State s tatutes require that this be done in o1y to legally qualily
th: appointed physician as County Health Ofticex. e physicion who
13 appointcl to be the County Health Officer shoul. be a residont of
your County and should be appointed for a two year tecrm,

Enclosed you will find two copies each of thc rath ol Otti1ce and
Copy of Aprointment forms for youxr convenience. Y11 may wish to retain
one copy of each for your files.
By direction of the Division Director.
Yours very truly,

,@Qﬁf s

David Parks
Health Program ¢, ncialist
Division of Locé | Health Sexr: ices

Enclosures

c¢c: J. L. Fenlaw, M.D.
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THE UPSHUR COUNTY COMMISSIONERS COURT
BOX 39 '
GILMER, TEXAS 7564

Formal notice 13 hereby given and request made that 42;*_7 ‘ééze”/

Company-proposes to placeW

it Do Lo e s within the

right-of~way of County Road _‘@W as follows:

(DESCRIBE AND ATTACH PLAT)
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The location and description of the proposed construction and .
appurtenances is more fully shown by the attached drawing and plat,

The line will be constructed and malntained on the county right-of-

way ag directed by the County Commlssioners Court in accordancs

with current Upshur County specificatlions. ‘

It 1s expressly underatood that the Upshur County Commissioners ‘
Court does not purport, hereby, to grant any right, claim, title, |
or eagement in or upon this county road, It {s further understood ?
that in the future, should for any reason Upshur County need to '
work, improve, relocate, widen, increase, add to, or in manner

change the structure of thls right-of-way, this line, i1f affected,

will he moved under the direction of the Upshur County Commissioners

and shall be relocated at the complete expense of the owner.

It i3 further understood and agreed that Upshur County assumes no
liability for demages to any line, pole, construction, or appurte=-
nances in the normal maintenance of the county rcad.

All work on the county right-of-way shell be performed In accordance
with the County Commissioner's Instructions., The installation shall
not damage any pert of the highway and adequate provisions must be

made to cause minimum inconvenience to traffic and adjacent owners.

With the approval of the Cogmmisslioners Court congtruction will /{/
begin on or after e vday of L A Sty 16774
Id

FIRM

7 /47 — L/zzz £¢
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Address Q70
/@t Z;nﬁt‘ A?_Lc’
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(This form to be submitted in duplicate for each proposed installation.)
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THE UPSHUR COUNTY COMMISSIONERS COURT
BOX 39 7 VOL—iPG. T 7

GILMER, TEXAS 7564,

Formal notice 1is hereby given and request made that ﬁﬁ_‘é‘éz‘eﬁl/
- Company precposes to place Mf

4@@%&%&‘4?‘ within the

right-of-way of County Road dgi R~ as follows:

/ (DESCRIBE AND ATTACH PLAT)
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The locstion and description of the proposed construction and
appurtenances is more fully shown by the attached drawing and plat,
The line will be constructed and maintained on the county right-of-
way as directed by the County Commissioners Court in accordance
with current Upshur County specifications.

It 1s expressly understood that the Upshur County Commissioners
Court does not purport, hereby, to grant sny right, claim, title,

or easement in or upon this county rocad., It is further understood
that in the future, should for eny reason UYpshur County need to
work, improve, relocate, widen, Increase, add to, or in manner
change the structure ©f this right-of-way, this line, if affected,
will be moved under the directlon of the Upshur County Commissioners
and shall be relocated at the complete axpense of the owner.

It 1s further understood and egreed that Upshur County agsumes no
liabillity for demages to any llne, pole, construction, or appurte=-
nances in the normal maintenance of the county road.

All work on the county right-of-way shell be performed in accordencs
with the County Commlssioner's instructions. The installation shall
not damage any part of the highway and adequats provisions must ba
made to canse minimum Inconvenience to traffic and adjacent owners,

With the approval of the Gommisslioners Court construction will
begin on or after oy day of A S 167z,

PIRM
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(This form to be submitted in duplicate for each proposed installatien.)
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fermnl nosice ls kersky sivea oand veanest mada bhat General

Telephone Company of the Southwest Comriny orcu stz to plese

buried cable within the

rizht-of-way cf County Rned as Follows:

Dirt Road

SEE __ ATTACHED

The location and descrintien of ths preposed construction and
sopurtenances is more fulls shown by the sttached drawing and plat.
The line will be constructed and maintained on the county right-of-
way as directed by tl'e County Commissloners Court in accoraance
witk current Uopshur County specifications.

It is expressly understood that the {'ashur County Commissicners
fourt does not puroort, hersty, to prant sny right, claim, title,
or easerznt in or upeon thils crunty road. It iIs further understood
that in the future, should fer any reason Upshur County need to
veri, lmprove, relocate, widen, increas se, adé¢ to, or in manncr -
change the structure of this rirbt-cf-way, this line, if afrectnd
will he moved under the direction of tha Upshur County Ccmmissioners
a&nd shall be relocated at *he complete erpsnse of the owner.

It is further understood 2nd agreed that Upzbur County mssumaa no
lietility for demages to anv l1ine, nole, cnnstrurt’ion, or avpurte-
nances in the normal maintenance of the county road.

411 work on the county richt-of-way shrll »e performed in accordance
wiin toie Cuuably Commissiciv #'5 Inwbrwitlions. 7The ingfzlletion shutll
not damage any part of the highway and adequate provisions must be

made to cause minimum inccnvenience tn traffliec eand sdjacent owners.

With the approval of the Commissioners Covrrt constructicn will

begin on or after FIRST day of FEBRUARY 1G76.

PIRM General Telephone Comapny of the Southwest

BY !
Gladewater Area Construction Supervisor
We 0. 656006 Title J
Pe. O, Box 1997
- Aiddress

kana, Texas 75501

geach 2ronosei Lnst2

(Tris form to bLa submitted in dunlicate for




e

VOL._ /7 PG. L2

|r/tt

LEE

LAdS D D C.B.STEELMAN

FM-2

©85

F.

]

~

Prr

I” ‘./(’.t._r r

et
——
7200
STEuEsSont

FOR ED-1TR

amaaASTERN

won £3€006

GENERAL TELEPHONE COMPANY
OF THE SOUTHWEST

o 2. 512 oeamoNZ A [ =T AL~ Vit - &
ENG ND BY. EH DATR nucmrnon"'—x C H 1= J C 4 C Nk
orawn sy 1 DATX
APPROVED BY DATL

ceng N ON F REVISED BY. DATE anzer_ | om__ |  sueers ‘ sz I

e g

RS G USRD N,

e

o

= et T e e e 7T




AP W

P A S e - - - e e e eana -

F'IL"D n
LEASE AGREEMENT '™ ' "% |
THIS LEASE, made this the __ 12th day of January 19_.?...6,
between .George P, Bane, Inc, ""‘r- Lt j;l;%_* ’“*‘H . Texas,

hereinafter known as LESSOR, and Hgshur County.Precinct 4 (L
& quasi municipal corporation of the State of 'I:‘fias as LESSEE, actngbg and th;’ough its COMMIS? NER'S COURT Pursuant

to an order duly and regularly p d on the day of .., witnesseth that:

one e B TR TS NodeT B3 Motor “Giader S/N 24401895

herenafter referred to as... MOtor Grader
for the purpose of building and maintaining roads; and whereas, there is now available, and will be available in said County's

Road and Bridge Fund, monles which it may lawfully spend for leasing said.. _Motor Grader
1. Now therefore, the LESSOR in consideration of the payment of $750.00 :
and payment of lease instaliments hereinafter reserved, hereby leases to LESSEE, sald_.._...r_l..o...t."or Grader
for a mimmum period commencing on the date of this LEASE and ending , on the fol]owing terms:

750.00 due 2~12~765750.00 due 8-12-7f $750.00 du $750,00 due 812-77
2750 00 due 3-12-7 22750 00 _due 9-12-7f $750.00 due 12 %;3750 00 due 9-12-77

3$750.00 due. 4=12-76$750.00 duel! ~J.Z-;16 750,00_£ne..é“.12 ﬂ7§;28 88 gue‘L(I):}%_;;

45750.00 .due 5-12-7%65750.00 duel g 0_d =12-47 uel
5. ;§8 "88"8“53‘"9-“]:%-;:% 720,00 _duel2-1 .00 ¢ ue =12-475750,00 due 12-12-%
6375000 " dué 7-12-75$750,00 due 1-} 12 71'4 §750.00 due 7-12- 7475000 due 1-12-78

2. The LESSEE acknowledges receipt of above desired . _MOtor Grader , in good order and new condition and
upon the expiration of the terms of this lease (in the event the option hereinafter referred to has not been exercised) or upon the
prior termimation of this lease, the LESSOR shall be entitled to the immediate possession of said
and the LESSEE shall thereupon deliver said . _MoLor Grader
to the LESSOR at __ .. .AIY_]:E.F: , Texas, in good order and condition, ordinary wear and tear thereof ex-
cepted.

3 The LESSEE shall have the right to make any reasonable and lawful use of said and shall
take reasonable and proper care thereof, and at its own expense make all necessary repairs and replacements. In the event of
any default by the LESSEE in the payment of rent, or otherwise, this LEASE shall terminate at the option of the LESSOR.

4 The LESSOR hereby gives the LESSEE the option 1o purchase smd .. MOtOX Grader
in its then condition, at any time during the féms c6 6hlbloEASE (or within any extension or renewal thereof) or within five
days thereafter for the purchase price of $ to be paid in cash or legally issued County Warrants plus 6%
per annum interest on the amount from the date of this LEASE until such purchase price has been paid, from which total
amount shall be deducted rentals theretofore paid. In the event said option of purchase is exercised, however, all rentals thereto-
fore paid shall be deducted therefrom as of the dates such rental installments were paid In the event the payments are not paid
at maturity they shall bear six percent per annum interest until paid.

5. The LESSOR hereby gives the LESSEE the option to renew or extend this LEASE at any time during the term thereof,
or within five days thereafter, and upon the same terms and conditions as herein stipulated, said renewal or extension, if any, to
be endorsed upon this LEASE and signed by both parties thereof.

8. It is hereby expressly understood and agreed that the LESSOR shall not in any case, or under any circumstances, be held
Liable for any loss or damage, or claims for loss or damage, of any kind or character whatsoever, to personsg or property, or
otherwise, arising from, or in any manner connected with the use or operation of saia___Motor Grader _ ~—
and any and al! loss or damage, and claims for loss or damage, are hereby specifically waived by the LESSEE,

7. It 18 expressly agreed and understood that this LEASE does not obligate the LESSEE to purchase said..

.. Motor Grader ___ or to renew this LEASE. It is further expressly agreed and understood that if in the future the
LESSEE avauls itself of the option either to renew this LEASE or to purchase sald__Motor Grader =
as herein provided, it will do so only upon the condition that at the time of exercising said option or renewing .uis LEASE it
either has available for said purpose, monies currently available which it will then be lawfully entitled to expend or is lawfully
entitled to incur the necessary liability for the rental or the payment of the purchase price.

8 Any notice that either party desires to give to the other shall be in writing and forwarded by registered mail to the last
known address of the other party.

9. This LEASE is executed in triplicate, & copy of which LESSEE h ?\o ledges havin ved,
___GEO GE_F.. BAg f___u_nnssog j /"A/IJ 77%%‘%
] __.QQUNH._ERE_C LT 4  1EssER

% : \\\

County Judge
ATTES Lo !
\ County 1
STATE OF TEXAS I
|
COUNTY OF Upshur ‘
1, J. B, Hi11, Jr. , County Clerk in and for. Upshur . County, Texas
do hereby certify that the above and foregoing is true and correct copy of the LEASE AGREEMENT entered into this date by and
between Upshur County Precinet it a8 LESSOR, sna____3907g® P, Bane, Inc, .
as LESSEE, and the sabvie’ sppears of'record in Vol Pue of the COMMISSIONERS' COURT MINUTES of
I Dpﬂhp,!n...;_ufr_ County,
Given under\say;md and’ r.&_g; ‘94 otfice, this, me_._-l_z.__d-y ot__Jan, . 1078 _a D,
SN I .
. - K [ ‘. ~ ,
: ., n..._._.‘ ] '. -~ ', *
g S / S A
, 222 \::J ~ 3 PO County Clark, Uplhlll‘ County, Texas
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LEASE AGREEMENT

betw
and

. [ [ N Niad - N . - - .
A Assignment of Lease’ . .
Lo s : Date -
. c]ty L AY > -
State.
For value recélved the undersigned does hereby sel), assign, ahd transfer unto
the annexed lease dated — 10 .
made by the undersigned to. ey p— yrr—
of Model Machinery, Serial No.(s) and

all property therein described, all moneys due and to become due theréunder and the proceeds of any policy or
policies of insurance required by said lease and all of the right, title and interest of the undersigned in and to
said lease, property and moneys due or to become due thereunder and in and to the proceeds of any policy or
policies of insurance required ﬁy said lease and in consideration of the acceptance of this assignment by
and as a part of the same transaction the undersigned hereby
guarantees the payment of all moneys due, or to become due thereunder, and that the Lessee will perform each
and every term, covenant and condition of said lease, at the time and in the manner therein specified, and the
undersigned does hereby agree that in the event of default by the aforesaid Lessee 1n the performance of any of
sa1d covenants and egreement, including said payments of rental as they shall fall due, that immediately upon
any such default, without further notice, the undersigned will pay to
— said money 80 in default or perform said covenants and conditions so in default.

The Undersigned warrants to .
(1) the title to the property described in said lease; (2) that said lease is a valid and original lease; (3) that
the Lessee 1n said lease has capacity to contract and that the signatures thereto are the genuine signatures of
the parties whose signatures they purport to be; (4) that the unpaid balance of the rent specified in said lease
is .
as appears from the face thereof; (5} that the Lessee named in said lease (or his assignee) Is not in default and
has made all payments and has done and performed all acts and things on his part required to be done, paid or
performed by the terms of said lease to the date of this assignment; (8) that any insurance requlred by said
lease has been effected and 15 now in full force and effect. '

The hability of the undersigned shal! not be atfected by any indulgence, compromise, settlement, exten-
gion of credit, or variation of terms effected by the Lessee or any person interested. Notice of acceptance of this
guaranty, notices of nhon-payment and non-performance, notices of amount of indebtedness outstanding at any
time, protests, demands and prosecution of collection, and possessory remedies, and the right to remove any
action from the Court originally acquiring jurisdiction are hereby expressly waived by the undersigned.

(1. 8)

(Lassac’s Signature)

By

{Officlal Tltle of Company}

The undersigned Lessee acknowledges receipt of copy of the foregoing assignment this. .. .

dsy of 18 , and agrees to make all payments due under
sald lease to at.
P L
(Lesspe’? Susntture) —7_\( &)
By. N i
(Signawure of Authoriesd Offices}
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FILED
JBHILL, JR,
erURI BT L AUHTY

76 JA 12 PM 3135
COPY OF APPOINTMENT

COUNTY HEALTH OFFICER

| Everstt Desn do hereby
certify thaton __ yo4m day of _ Japuary 19 76 ,
the Commissioners' Court of _ - Upshur County,
duly appointed Fenlaw M.D. ;
the County Health Officer of Upshur County,

whose term shall begin on February 8

19 76 and end on

Fabruary 7 19 78, unless said officer is removed by law.

SIGNED muw Judge

T T TR IRy, o

|
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I, Jo L. Fenlaw, M.D,
(or affirm), that I will faithfully execute the duties of the office of

County Health Officer
best of my ability preserve, protect, and defend the Constitution and
laws of the United States and of this State; and I furthermore solemnly
swear (or affirm), that I have not directly nor indirectly paid, offered, or

THE STATE OF TEXAS *°

OATH OF OFFICE

do solemnly swear

of the State of Texas, and will to the

promised to pay, contributed, nor promised to contribute any money, or
valuable thing, or promised any public office or employment, as a reward
to secure my appointment. So help me God.

t. 4 Box 295, Gilmer, TX 75644

Residence Address

SWORN, TO and Subscribed before me this _12chday of _January

Upshur County, Texas.
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< SUGGESTED FORM OF COMMISSIONER'S C%Q',_UR%_PG.&.

SELECTING INCREASES IN BENEFITS THERETOFORE
GRANTED, CREDITS FOR FUTURE RETIREMENTS OR
ADDITIONAL COVERAGES ALLOWABLE UNDER SUBSEC-
TION 11 OF SECTION VI,

THE STATE OF TEXAS %
* COUNTY OF Upshur I
On this the 12 day of Jenusry » 1976 | the
Commissioners Court of Upshur County, Texas, was
convened in Rerular session at a Recrular Term

of said Court, with the following members present, to-wit:

Everett Dean » County Judge,

Offie Nobles s tommiSSioner,-Precinct ﬁo. 1,
J, W, Mesdows ’ éommissioner, Precinct No, 2,
Charles Still » Commissioner, Precinct No. 3,
Floyd Drennan » Comnissioner, Precinét No. 4,
J. B, Hi11, Jr, ’ Coﬁnty Clerk;' '

A e

and at such session, imong other proteedings, the followiﬁg order

was passed:
"WHEREAS, by virtue of an order of the Commissioners
Court of Upshur ‘County, Texas, adopted on the [/

day of phur 1322 » 1947, said County became a participating

subdivision in the Texas County and District Retirement System;

and
' "WHEREAS, the Actuary for said System has determined and

certified that the increases in benefits, credits and additional
coverages hereinbelow selected, can be amortized by the County
within the time and under the terms prescribed by Subsection 11,
Section VI of Article 6228g, Vernon's Texas Civil Statutes, as

amended; it is accordingly,
“ORDERED BY THE COMMISSIONERS COURT_ OF TTpshur

COUNTY, TEXAS:

x ‘ LA O - | 5 N - 4
. . . Y N -
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"1l. Effective January 1, 19 74:
_ "(a) Current Service Credits allowable to cmployees
of said County for service performed thereafter shail be increased
from the present factor of 1.0 % of the deposits of each menmber
(1.1.9:1 matching ratio) to a factor of _1.4 % (1.1.¢1 matching
ratio) of said amount.

"(b) Current Service Credits allowed for service per-
formed for said County subsequent to date of participation in the
System and prior to January 1, 1976 shall be increased from a
factor of 1.0 % of the deposits of each member during said period
to a factor of 1.4 % (1.1.0:1 matching ratio) of said amount.

"(c) Allocated [Special] Prior Service Credits here-
tofore allowed by said County and now in effect shall be increased
from the present 70 % of the Maximum [Special] Prior Service Credit
of each member affected to 120 % of 'said amount. '

"(d) Current service annuities attributable to said
subdivision and in effect December 31, 1975, shall be increased

as to monthly benefits payable for January, 1976 and thereafter by

20 % of the monthly‘benefit paid té such annuitant for the month > - -

of December, 1975 (excluding any amounts paid as distributive
benefits). .

"(e) Monthly payments as.to prior service anmnuities
arising from prior service credits allowed by said County and in
effect December 31, 1975 shall be increased by 71.4% of the monthly
benefit paid to such annuitant for the month of December, 1975
(excluding any amounts paid as distributive benefits),

”2. Any person who is an employee of this County on or
after January 1, 197(6) and who shall have accumulated twenty (20)
or more years of creditable service, or who shall have accumulated
twelve (12) or more years of creditable service and has attained
age sixty (60) shall have the right of "deferred service retire-
ment" under the terms and conditions prescribed in Subsection 11

of Section VI of Article 6228g, Vernon's Texas Civil Statutes as

amended,

I»Ww.m-k- B oA,
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N "3. Any person who is an employee of this .County on or after

VOL__.2 _PG. 227

January 1, 1976, and who has accumulated at least twelve years of
creditable service with this and other participating subdivisions
which have adopted twelve-year ;esting, shall have the right, despite
withdrawal from service prior to attainment of age 60, to remain
a member and to retire at or after age 60, conditioned that he lives
to date of retirement and that he shall not have withdrawn his
accumulated deposits with the System.
"4, Prior service credit (not exceeding 36 months total)
shall be, and is hereby allowed (effective January 1, 1976) for . :

active service in the armed forces of the United States performed

by an employee of this County under the following conditions, viz,:-
' "(a) Such service was performed prior to date'of_th;

County's participation in Texas Coumty and District Retirement

System. | ;

"(b) Such service was performed during a time that
the United States was involved_in“nrganﬁged"conflicthmith foreién'
forces, whether in a formal state of wa.r or police action;

"(c) Such person was an employee of éaid County -
immediately prior to the beginning of such service in the armed
forces, entered such military service without 1nterven1ng employ-
ment, and returned to employment of said County within one hundred
eighty (180) days following his discharge or relea;e from active
duty with the armed forces; and

"(d) Such person has not heretofore been allowed credit
for any part of such military service."

S. Any person who is an employee of this County on or after
January 1, 1976, and who was a member of the military service of
the United States during the period from April 6, 1917 to November 11,
1919, or from October 16, 1940 to October 31, 1974, and who other-
wise qualifies under the requirements of paragraph (d)(10) of
Subsection 11, Section VI of Article 6228g, Vernon's Texas
Civil Statutes, shall be granted current service credit for
each month of such military service (not exceeding the limits
prescribed in smid Act) for which suc¢ch member makes application
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.. ¥nd makes deposits within the time and manner as required by said

Act. Any prior service allowed such member pursuant to paragraph 4
above, of this order shall be included in determining the maximum
credit which may be allowed such member for military service.

The above order being read, it was moved and seconded
that the same do pass and be adopted. Thereupon, the question

being called for, the following members voted Aye: Teen

Nobles s _Mesdous

Crennan ;: and the following voted No:

Witness our hands officially this 12  day of

Jenuary , 1976,

é%mmlsgloner, %rec1nct No. I -

ommissioner, Precinct No. Z

R .
Commissionér, Precinct No. 3

oy

ATTEST:

ty
cferk of the Commissioners

Court,
County, Texas
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UPSHUR COUNTY COMMISSIONERS COURT

BGILMER, TEXAS

County of Tpshur
Personnel Policy

Purposs-- The Personnel Poliey is the primary instrument
for the guldance of the County of Upshur's personnel.

The broader aims include the establishment, coordination
and equitable aprlication of approved personnel policies,
while the specifio alm 1s to provide a basie policy of
procedures for the administration of the personnel pro=-
8I'am.

Policy-~ Vacancies shall be filled on the basis of merit,
whether by promotion or by initial appointment. Selection
shall be masde of versons 1in terms of experience, skills,
training, education and aptitude. Employment opvortunities
shall be made available on an equal basis to qualified
persons regardless of age, race, sex, color, origin,

religion, or political bellefs. WNo vacancy shall be filled

by sny department head wlthout prior approval of Commissioners

Court., Department heads will direct new employees to
Office of County Auditor for processing all personnel
form before new employee shall begin work,

Any employee who has been sugpended for disciplinary
ressons or whose services have been involuntarily term-
Inated, shell be entitled to appegal to the County Officisl
in whose department they are employed or to the Super-
visory County L£fficlal of County Commissioners provided
that they indieste in writing their intention to do so
within 48 hours of susvension or termination. Employees
shall be encouraged to offer constructive suggestions

for work improvement. Employees have certain respons-
ibilities to the County of Upshur. Each employee is ex-
pected to give a full days work, maintain good moral con-
duct, and do his part in maintaeining good relationship
with fellow employees.

¥Working hours-- The regular working hours of the County
of Upshur are considered to be 8 hours per day Monday
through Friday. These hours, however, may be altered to
fit the particular needs of each 4individual office by

the proper County Official, Employees may be requested

to provide service in addition to normal hours or on
weekends or holidays. Employees will receive compensatory
time for excess hours worked. BEmployees are expected to

T

. v
¥ ot
‘a

vnﬁy'ﬁﬂ"*"f

o e e e
5

-

T .
+

[ Eerm—————— e
-

-k ~ . . - h -
o TY . 1 i Fate ] . * \Jl'h'.: "‘j-f - o, f L

T €




- meroa o i

4

UPSHUR COUNTY COMMISSIONERS COURT

BILMER, TEXAS

report punctually for duty at the beginning of the work
day and to observe the full working hours duly established.

T.eave of absence-- The following types of leaves are recognized,

Holidays-- Holidays will be taken as designated as official
holidays by the Commissioners Court-- New Years Day,

Memorial Day, July 4th, Labor Day, Thanksglving, Christmas
with one extra day for Christmas-- any other dey may be
declared a special holiday by order of Commissloners
Court-- whenever a hollday falls on a Saturday or Sunday
the holiday will be tasken as dirscted by Commissioners
Court.

Vacation leave-- If an employee leaves the job before com-~
pleting one year of service, then that employee 1is not
eligible for acecrued vacallon pay. Vacation time shall

be credlted to the employees in accordance with the fol-
lowing schedule: .

Vacation shall amount to ten (10) working days per year
which shall accumulate at the rate of ;/2 of a working

day per month, however, vecation accrued shall not begin
until an employee has completed six months of work. After
ten (10} years of continuous service an employee shall

be granted an additional five (5) working days vacation
time. Making a total of fifteen (15) working days
vacation per year after ten (10) years continuous service.
Maximum allowable accumulation of vacation time shall

not exceed that whioch an employee might acecrue in one year.
Pay in lieu of vacation is not permitted,

Sick leave=~ Sick leave 1s s period cf ahsence with pay
granted emplcyees when incapacitated for duty by sick-
ness, injury, or confinement for medlcal reasons, Employees
shell be extended 30 days or one month sbsence with nay
due to 1llness or Injury in any one year. After 30 days
the employee will be placed on leave wlthout nay, but
shall recelive weekly Indemmity fromw County Iinaurance for
a maximum of 26 weeks if so certified by a licensed
Physiclen and eprroved by the Insuvrance Company. If the
employee 1s sick and unable to work after this period
of time, then all compensation ceases. Slck leave can=
not be ascecumulated. Written notice shsll be given to
the County Auditor anytime an employee 1s absent from
work because of 1llness and the day the employee returns
i
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to work. Notice in writing shall be given 1f the employse
has an accident on the job. Notice of termination of

an employee or when an employee is on vacation shall be
glven in writing to office of County Auditor. These

- procedures are necessary to comply for reports on insurance

and worlkmens compensation-- V.T.C.S. 8307 (7).

Jury Duty Leave-- Employees who are required to render
Jury duty will receive their regular pay during such leave.

Leave of Absence-- _Leave of gbsence is defined as an ap=
proved absence from duty in & non-pay stestus. The author=
ization of leave of absence 18 an administrative matter
with the proper County 0fficial. This would also in-
clude Pregnancy leave, This 1s a dlacretionary matter
with the employing County O0fflcial.

Compensatione=
Pay Perlods-- Employees shall be paild once a month, the

pay period ending on the last day of the month which is
the day of paymant. If the pay check distribution day
falls on Saturday or Sunday, checks will be distributed
the preceeding Friday. If pay check dlstribution day
falls on a hollday, checks will be diastributed the
previous work day,

Pay Inerease~- Employee performange, length of service,
ang cost of living will determine pay increases. This

will be done by order of Commissioners Court.

Pay roll dednctions=- Appropriate sums will be deducted
from each emplovees salary and remitted to the proper
authorities for: - ey

= Federal Income Tax
«FICA Tax

- Group Insurance
Retirement Plan.

[+ -0 - ]

Overtime=-- Compensatory time will be granted to Employees
working more thah normal hours in lieu of overtime pay.

Approved this _12 day of Januery, 1976
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