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UPSHUR COUNTY COMMISSIONERS COURT 
GILMER. TEXAS 

December 10, 1984 

Commissioners Court met in Regular Session with all members of the 
court present. 

Judge Dean read the minutes of the November 26th meeting. Motion by 
J.W.Meadows seconded by Paul Davis to approve the minutes ad read. 
Motion carried. 

Motion by Paul Davis seconded by J.W. Meadows to approve recending merit 
pay of Merkel Fatheree from Pct. #1. Commissioners Charles Still and 
Delmo Lawson opposed, Judge Dean broke tie with a yea vote. Motion carr i·ed. 

Judge Dean opened bids on Pct. #1 County Barn bids recieved were from: 
Sowesco Inc, Henson Construction Co., Harder and Son, Robert Anderson, 
Mike Stacey, Associate Construction Speciality and Key Building Systems. 
Motion by Delmo Lawson seconded by J. W. Meadows to turn bids over to 
County Auditor for evaluation. Bids will be brought back next meeting. 
Motion carried. 

Motion by J.W. Meadows seconded by Paul Davis to approve the repair of 
a bus turn around on Dahalia road. Motion carried. Copy attached. 

Motion by Paul Davis seconded by J.W. Meadows to approve a Permit 
Application by Edna Walter to place two' culvert installations within 
the ROW of Hare Road. Motion carried. Copy attached. 

Motion by Charles Still seconded by Paul Davis to approve a Permit 
Application by Joe Gr£en to place a culvert installation within the 
ROW of Silver Maple road. Motion carried. Copy attached. 

Motion by Charles Still seconded by Delmo Lawson to approve a Permit 
Application by ETEX Telephone Coop. to place a buried cable within the 
ROW of Ironwood road. Motion carried. Copy attached 

Motion by J.W. Meadows seconded by Delmo Lawson to approve a Permit 
Application by ETEX Telephone Coop. to place a buried cable within the 
ROW of Periwinkle road. Motion carried. Copy attached. 

Motion by J.W. Meadows seconded by Delmo Lawson to approve a Permit 
Application by Bi-County Water Supply to place a water line within the 
ROW of Gann road. Motion carried. Copy attached. 

Motion by J.W. Meadows seconded by Delmo Lawson to approve a Special 
road use agreement for the use of Alpine Road. Motion carried. Copy 
attached. 

Motion by Paul Davis seconded by J.W. Meadows to approve a change fund 
for the District Clerk office. Motion carried. 

Motion by J.W. Meadows seconded by Delmo Lawson to set payday for the 
month of December on the 21st. Motion carried. 

Motion by J.W. Meadows seconded by Paul Davis to approve setting the 
new holidays for 1985. Motion carried. Copy attached. 

Co. Sheriff Dale Jewkes met with the court concerning overtime pay and 
merit increases. Court took no action. 

Motion by J.W. Meadows seconded by Paul Davis to table the payroll 
change of Juanell Elioff. Motion carried. 

Motion by Paul Davis seconded by J.W. Meadows to approve the payroll 
changes of: Mary Brunson------------- Dist Judge---------Longevity 

Richard Bullard-----------Sheriff Office-----" " 
Paula Schoon--------------" " " "-------" " 

Motion carired. Copy attached. 

Heard report concerning the Library. 

Motion by J.W. Meadows seconded by Paul Davis to put Jail planner 
John Guyer on the next court agenda. Motion carried. 
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Motion by Charles still seconded by Paul Davis to approve the payment 
of the unapid bills. Motion carried. 

Motion by Charles Still seconded by J.W. Meadows to adjourn. Motion 
carried. 
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BOB SMITH. ED.D. 
8U,"C'UNT.ND&HT 

... D. DRAWE:R 40 

TI:LEPHDNE ."3-2526 

December 4. 1984 

Upshur County 
Upshur County 
Gilmer, Texas 

Judge Everett 
Courthouse 

75644 

Dear Judge Dean: 

Dean 

~uL. cVS" PG. &; 
Sc~ools 

oJ. M. MARSHALL 
.U.'N ••• MANA.C" 

I certify that the following location is a turn-around on 
Bus Route U ___ at the home of Mrs. Tucker 
whose address is Route 2. Box 207 Dq h~/I Q /f'fJ4J ra~s~ =rc~u,.--'c.::':K.7:;-e-"")------
We will appreciate any "r';'provement that you may be able to 
make at this location. 

Z"/!?JZf 
Ronnie Stanley 
Transportation Director 

RS:lI1III 



, 

r 

.. 

VOL ;xj PG. fj{ 

peRIIlT APPlICATION FOR 

liSE OF IIrSliliR COUNTY RIGIIT OF 'WAY 

TO: TilE lJPSIIIJR COlltl1\' COllltTSSTONERS COURT 

COllI/TV OF lJrSllIl1{ 
G I I HER. TEXAS PRECINCT _________ _ 

DATE December 5, 1984 

Form.31 notice is hereby given that ___ E_d_n_a_I_,_W_a_1_t_e_r_s ____ _ 

who s e p ri lIeI P a1 a<l.\ res sis _.lS.B .. t _7,,,,,-,,,B.uQ,,,,x~8iW301.02 ... ,~GW!iwllo.ll:ml:liOe;;r.l,,..,;:;,T,::e,::;x:::,a.::,s_7;.,,5::.,6::.,4;.,,4=--
docs propose to place a 2 culvert installations 

w Il h I n l he R 0\-1 0 f CUlln l y R 0 (1.\ _H~ag,r ... eIii"",oRllolo:4la~d=--__________ _ 

as follows: 

725-6347 

Tllo location and description of the proposed lines or 
~PIJertcnances Is nlore flilly shown by three (3) copies of 

~. dr'Mlngs atlached lo Lids £lpplication. 
All work will Le as dlrccteJ by the County Commissioner or . 
his dt:slgnule In flJII accordance with Upshur County Road l.c 

Uri clge rh:partmcllt I'll 11 cl cs and spec if lcalions. 
Proposed constrllctlun will begin, if approved, on or after 

day of 19_. 

TITI E ___________ _ 

AOORESS 
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PERlIlT APPLICATION FOR 

liSE OF 11I'SIIIlR COlJNTY RIGHT OF WAY 

TO: TilE llPSllIlR COIINTY CmnnSSIONERS COURT 
COIlIITV OF IJI'SIIIJR 

G IIIIER. TEXAS PRECINCT ...:;1 ________ _ 

DATE December I. 1984 

Form:!1 notice is hereby given that ___ ""Jo=e .. E;::..:..' ...;G~r:;..;el;;.:e~n~ ____ _ 

who~e pr i nci pa 1 1)(I,Jrcss i s _..:6:..::0:..::8~M::::a.;;:d.:::e.;:;;1.;:;;i.:.:n.::;.e,,-, _G::;:.~=-·l::m~e",r:",'r.....:T:;.:e~x:.::a:..::s~ __ _ 
doc s p r opo set 0 pI Olc e a ____ c..;;u..;;l_v..;;e""r..;;t __ i;;.;;n""st""a_l_l;;.;a:;.t;;.;~;;.;· o;;.;n~ ______ _ 

wi l h i n l he ROW 0 f COlin l y R oa,1 ___ ....;;;S..=i..=l v.:...=er=.....;M;,;.a::.p&;;l::,;e::....;R:,;.;o:;,:a;:;:d=--___ _ 

as follows: 

TIle location and description of the proposed lines or 

~ppertf:nances Is nlore f 1111 Y shown by three (3) copies of 

... drillJings allachec\to this application. 

All work will be as dlrecteJ by the County Commis~ioner or 

his d<=slgnute in full accordance with Upshur County Road & 
Bridge Of:pOlrtment policies and specifications. 

I'roposed conslructiun wi 11 h~gin, if approved, on or after 
_______ day of ____ -----:~_,)9-. 

~TITlE 
~~ 
~ AOORESS 
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-- ----- -,..~- --.- --.- ~ -

", 

, \, 

: I 

, ' 



, 

I-

,-

i 
I 

~-
~ 

" 

. ,. 
--~~~--------.------------~, 

PERMIT APPLICATION FOR 

USE OF uPSlI!JR COt.'NTlr RIGHT OF WAY 

TOI THE uPSHUR COONTY COMMISSIONERS COURT 
COUN'l'Y OF 1J1>ilHUR 
GIL"~ER, TRXAS 

Date //- .Je9- BY" 

FOrmal notice is hereby given that Etex Tele?hl)ne Coo~ative,!.....:I:::n:.c:... __ 

whose princip~l address is P. o. Box 130, Gil}'Ioat', TOJ<:'!I 75:,.<;:.."_4=--____ _ 

does propose to place a buried telephone c:;;;ab=l.;;;B __________ _ 

within the RCW of County Road (s) 

in Precinct I ~ as £ollo\IS: 

7P/h ~e- 4h"~Z,..e.R4" h"aI
R.dove. /??e--:;I,'pn/e.. 01 M",01-
4QA d - eff&> ~ S; / #'f. 

;:r;;7~/Ye - C!?-.,dk, p"'; 

##aL .-'9/.60_ -/e. /?/;pA-'<-. 

The location and description of the proposed lines or appel"tenances is 

more ful ty shown by two (2) ccpic.s of drawings attached to this application. 

All work will be as directed by the County Commis:lioner or hi.s designate in 

full accordance with Upshur County Road & Bridge Department policies and 

specifications. 

Proposed construction will begin, if approved, on or after 

of 4v1 19 Br. 

II 

Ii 
---- I 

I 
I: 

Address __ ~R~Oux~]~3~OL-------------------

Gilmer. rene 
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DATE REVISED STAKED BY 15 S ENGINEER 

DATE //-;;J.17-I',,/ 
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STAKING SHEET AND PLANT RECORD ROUT! .t=~1) PAGE 'NO, 

-
SHEET E'rf BURIED PLANT 0' 19 ~6n · - ~~ ~ -.. · -- ._-

ETEX TELEPHONE t!"tJ -IJ ~ MAP REF. 

.. 
EXCHANG&f;( I TI!, /IF rr nwl1l WORK ORDER ?I,I?I/ 
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PERMIT APPLICATION FOR 

USB OF UPSil'JR COl.lNTY RIGHT OF WAY 

TOI THE UPSHUR COUNTY COMMISSIOlmRS COURT 
COUNTY OF unr.HUR 
GIL.'1Ea, TRlCAS 

Formal notice is hereby given that 

whoae principal addreas is 

Date // -g~ Pf/ 

does propose to place a buried telc-phone c1lbl;,;;e'--________ _ 

wi~\n\,t.h~ RCW of County Road (a) __ -;?..:..-{!!::;.;;..~..:..;..;.:.J(}l!...!.,...:. N~-K.:::.L./.:leiO...... ______ _ 

I, 
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VOL ';5 PG. h 
The location and description ot the proposed lines or apper.t~n~nces is 

IIIOre tully shown by two (2) copi6s ot drawings attached to this application. 

All work will be as directed by the County Coll1lllisaioner or hj,8 desi9JUlte in 

tull accordance wLth upshur County ROad & Bridge Department policies and 

specifications. 

Proposed construction will begin, 

ot #a~~tl2t6e-R 

, 

it approved, on or atter 
?'~ 

~?- day 

Address ____ -DAuQ~X~]~3~Q~--------------------

G:I.lmer, "'eXH 
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" DATE REVISED - , STAKED BY I?S ENGINEER . 
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DATE 1I-~3-%'f 
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COUNTY_~}.{I.IJ.? - -
EASEMENT APPROVED BY: . PI-ACED IN SERVICE//_ :J.f-tfJI PROJECT 
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STAKING SHEET AND PLANT RECORD ROUTE 87/'" 
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PAGE NO. 1 
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ETEX TELEPHONE 
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PI';RtIlT APPL[ CATION FOR 

LISE OF UPSIIUR COUNTY RIC,IIT OF WAY 

'1'0: TilE UPS!IUR COIINTY COMMlSSIONEHS CQURT 
COI!NTY 01' IIPSlIlilt 

C I I.MI·:R , TEXAS ~.;;L 

[0'''1"111.11 ,,!)tiL(' i ': hl·rehy giv"1l lll:lt Bi-County Water Sup"p_~!_ ~orp. 

"Ilfl<,(' pr i ilL i p,ll nddrL's~ i ~ p. O. Box 86, Pittsburg, Texas 75686 

d",', I' '-01''';<' I (I 1'1 :'C" :I __ ~ in~h_ w!'t~r pipE! l:!~e _______ _ 
,,'II,i'l '-'I, I{o\~ 01 CClllllly HO:ld_~~_.>.G:t'L~_, __________ _ 

, I " f 0 I ! (I\"'~ : 

We propose to Ditch at a proper depth across this road or 
street at Mr. M. J. Gann's place and install a 2 inch water 
line within a 3 inoh inoasement pipe to serve Mr. Gann water. 

1"" I", oiL ,,,11 .I\HI ii, ',I I'lpl illll "I lil,' ,,'-!lpns,·" I ill"" ",' 

1 . 
:t')I',.-1 ('ff IflU" I', lIIor .. rlilly ,;howil hy thn'(' (xl) c0I'1f'~ nl 

t,ll work wi II 1)1' as di,-" L,·" hy I Ill' C<lllffLy COlllf1li~'si"'ll'r .1. 

18th - ----=.::.=..:=--- ___ dilY 0 r __ -,D~e=o.:;.em:::b=e=-r __ " I q~. 

Bi-County Water Supply Corp. 

TITLE Manager 

AI)I)ln:ss P. O. Box 86, Pittsburg, Texas 
(56-86--

',), , 
" '~-r~I' -t . "",k I 

I 

" 

1 
~ 
! 

I 
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SPF'CIAL R(1.~D u~r.: AGREFI1::'NT CONTRACT 

THE 31' A 1'F. (IF TE V}, S 

COUNTY OF UP3HU:1 K1W\<I AIL Mr.N BY THESE PnF:::EtlTS 

The und!1l' signa d , __ .... JUialol.c""k)yilolei.-lSil..t.!or.e=.a::i2a ... l..:!:l ___________ _ 

hereInafter referrAd to 8S First pqrtr. enters Into and makes 
, 

an agreement with Upshur County CommlllSioner of PrecInct I~o. 2 , -
Upshur County. TO~A9. and tn order to Fet ~aterlBl to m~rket 

It Is necoasnry to usa a portion of Upshur County roads locat"d 

In Precinct No. -1..-, ov(,r uhlch CClmmissionor has jur13dic tlCln 

and obligatIon to maintaIn In rood repair and both parties 

bolng awnre of possible dflmnFs to sold rORds as a result of 

haul"lne on lind ovor snmo enter Into the fol1awlng lI/7,T'e"ment. 

First 

(descrIbe r08d) 

1. 

> 

that soc~lon of 

E-=e~, 

-------------------------------------------------------
2. 

First r~rtv arr~es to use its vehicles In such a 

mllnner as not to block 0\' fntorftH'o l1ith other traffic on ssid 

rood so that SAid rood will be ~pon to trAvel by the public 

. 8 tall t 1 mf' S • \ 
~. 

Flr:Jt P!lrty 1'(1'(\('9 to rrC'do, maintain and otherl/ise 

repnir so1d roud 11:11111:: its own EH1111pr.ont, laror end l'Iflteria19. 

if sny noednr, dllrln~: tJlO dllr'lUon (If ttJ'o lhnt First Party 

Is removin~ ________ g~r~a~v_e __ l ____________ _ fr'om 1ts lands lorated 

In Precinct 1\0. 

4. '. 

FI rst Pllrty aFrcC's to put lIa Id rood h!lclc Intn the 

sarno condition as It; WO!l prlnr tC' thA cnmmnncelltcnt of houline 

operatIcn, on tlif' port of First rurty. 



.. 
. .. 

~. 

FIrst l'Arty IIf)'OflS to post sUl'cty bond In the omount 
of ______________ _ 

to Up:>tlllr County CO""~hllloflArD Court to 

Insure perforl'1ancl" of arrC\eml'nt. 

6. 

NothInr, hl"reln ~hnll be construod as 8 waIver by the 

Conmlss1onl"r of thn aut~orlty tranted him by ArtIcle 6716. 

V.A.C.S •• but the rS"hts Dnd Ruthorl ty r,rnntcd ttl"! COmmlsll!on"r 

by the terms of Article 671A. V.A.C.S. ore ~xprollsly resorved 

by the CornmlssJoncor In the ovont F'lr!lt F'IJ,ty fA1l1! to Abldl) 

by the condl t10ns ahove scot forth. 

WI'I't;F.SS our hands this tho ../CJ 
A.D. 1q f'f. 

". 

, 
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HORACE A. RAY 
DISTRICT CLERK 

115TH DISTRICT COURT 

UPSHUR COUNTY 

December 6, 1984 

THE HONORABLE COMMISSIONERS OF UPSHUR COUNTY 

P. D. BDX 9aa 
GILMER. TEXAS " ...... 

Re: CHANGE FUND for the District Clerk of Upshur County 

I request permission to begin and maintain a CHANGE FUND. 

Attached to this request, please see a copy of the law 
relating to the CHANGE FUND. 

We are required to make change several t~mes a day, 
especially for child support payments, we at that time 
have to leave our office and go to other offices in the 
courthouse seeking change. This is an inconvenience to 
everyone concerned. 

I am requesting your permission to obtain $100.00 in change, 
this will be handled in accordance to the Procedures set 
out in the attached law. Th~s change will be kept in a 
locked box in our office safe. 

Thank you for your consideration in this matter. 

tf::::'/ ~ 
District Clerk 
Upshur County 

HAR/ag 
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To describe a procedure for the creation and management of petty 
cash and change funds. 

Almost every governmental entity fInds it necessary to make small 
cash disbursements qUIckly and without pnor notice. The most 
common examples of such situatIons are when a small purchase is 
made to complete a project already in progress, or when a county 
offIce makes change for a customer in connection with the 
collection of payments due to the county, SInce the preparation 
of a check often is a lengthy process, a nleans of making ~uch 

small immediate disbursements iii desirable. To this end, petty 
cash and change funds are often maintained. 

Although they perform a similar functlon in pro\'iding a ready 
supply of cash for mIscellaneous purposes, a dIstinctIon must be 
made between petty cash and change funds. Petty cash consists of 
a sum of money set aSIde for makIng small cash purchases on a 
contIngency baSIS. On the other hand, a change fund IS 
maintaIned for makIng change for customers. Generally, change 
funds should not be used for petty cash purposes. 

The amount of currency in petty cash and change funds IS 
varIable, dependIng on the authorIzatIon of the CommISSIoners 
Court. However, the Intent of such funds IS for use in sma 11, 
Irregular transactIons. and for thIS reason. they generally 
should be maIntaIned at the lowest practIcal level. In the case 
of change funds, State law prescrIbes upper lImIts. 
CommiSSIoners Courts in countIes of 600,000 populat Ion or under 
(based on the most receDt Federal Census) may estabhsh change 
funds of up to $100.00 for each county offICIal collecting public 
funds for the county (V.A.C.S. Art. 1630c). In counties of more 
than 600,000 population, there is no legal limit to the fund, but 
the amount must be approved by the County Auditor (V.A.C.S., 
1630b). In general, petty cash should follow similar gUidelines, 
and as noted in the procedures below, a hmit on the amount of 
purchases for which the reserve can be used also should be 
established. 

The prImary advantage of petty cash and change funds IS their 
flexibihtYi however. because of this fleXIbIhty, speCIal care 
should be exerCIsed in their creatIon and maIntenance. Of 
course, the county offIcer (or his or her dep~y) for whIch the 
reserve is created is dIrectly responSIble for funds under hIS or 
her control. The county finance officer should, however, make 
certaIn that proper procedures for the handlIng of cash are known 
and. to the extent possible, should see that such procedures are 
followed by all county offiCIals and employees. 

TEXAS COMPTROLLER OF PUBLIC ACCOUNTS 
'--___ STANDARD FINANCIAL MANAGEMENT SYSTEM FOR TEXAS COUNTIES 
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To clarify the terminology used in connectlon with petty cash and 
change funds, it should be noted that these cash reserves are not 
"funds" in the sense the word normally is used 1n governmental 
accounting. The word "fund" 1n this case is used as a matter of 
convention. In reality, petty cash and change funds are .!!ill 
accounts of the General Fund from which they are drawn. 

Creating the Petty Cash or Change Fund 

1. To create the fund, issue a check for the amount of the fund 
1n the name of the offlcer or cashler responslble for the 

2. 

fund. . 

Turn over check or cash In equivalent amount to the offlcer 
or cashler In return for a recelpt. 

3. Malnta1n the fund In a slngle. secured location. Generally, 
only the responsible officer or cashler or specially 
deslgnated deputy should be allowed access to the fund cash. 

4. For a petty cash fund, the total amount dlsbursed for goods 
and/or serVlces at any time should not exceed a IOlo'/upper 
11m1t, usually $5-10. 

Disbursements from Petty Cash 

1. 

2. 

Prior to requestIng reImbursement for a petty cash purchase, 
the employee maklng the request should complete a petty cash 
voucher as eVldence of the transactIon (SI0-Exh-S). 

Upon receivlng a request for relmbursement from the petty 
cash fund, the petty cash custodian should: 

a. Compare the voucher with attached sales receipt and 
other documentation to insure accuracy. 

b. Check to see that voucher is completed in ink. 

c. Verify approval signature. 

d. I f voucher is satisfactory, disburse 
cash amount. 

approved petty , 
e. Place petty cash vouchers and documentation in the 

petty cash drawer. 

TEXAS COMPTROLLER OF PUBLIC ACCOUNTS 
'--___ STANDARD FINANCIAL MANAGEMENT SYSTEM FOR TEXAS COUNTIES ___ --' 
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3. When the available cash in the fund has been reduced to the 
point that routine requirements cannot be met--and always at 
the end of the month--submit a request for reimbursement of 
petty cash accordlng to Procedure 510-20-3. 

Managing a Change Fund 

1. Make change as necessary. 

2. Count and verify the change fund at the end of each day. 
The dollar amount in the change fund after receipts are 
removed must equal the authorized amount of the fund. 

Control of Petty Cash and Change Funds 

1. Malntain fund amounts at the lowest level possible. 

2. Replenish petty cash only after follol<llng the verificatlon 
and approval procedures outllned in Procedure 510-20-3. 

3. Under no circumstances should a petty cash or change fund be 
commingled wlth personal funds of a county official or 
employee, nor should they be used to make advances to 
offlclals or employees. 

4. Record and deposit recelpts from vending machines and other 
mlscellaneous services llke other revenue. Do not commlngle 
these amounts WIth petty cash or change funds. 

5. Someone other than the person responsible for handling petty 
cash should inspect, approve, date, inltial, and mark each 
petty cash voucher "paId" to prevent reuse. 

6. Unannounced reconciliations of petty cash and change funds 
should be made on a non-regular basis to insure the 
Integrity of each such fund. 

Procedure 510-20-3 Cash Relmbursements 

510-Exh-5 Petty Cash Voucher 

TEXAS COMPTROLLER OF PUBLIC ACCOUNTS 
'--___ STANDARD FINANCIAL MANAGEMENT SYSTEM FOR TEXAS COUNTIES ___ ..J 
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I New Year's Day Tuesday January 1 
I 

I Washington's Birthday Monday February 18 ! i 
I , 
I 

Good Friday Friday April 5 II I 

1 Memorial Day Monday May 27 I II I 

I Independence Day Thursday July 4 

I Labor Day Monday September 2 It 

I Yamboree Thursday & Friday October 17-18 I !~ 
I ! t j Thanksgiving Thursday & Friday November 28-29 q 
I t 

I 
Christmas Tuesday & Wednesday December 24-25 f 
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- IOf PAYROLL DEPARTMENT .. 
~ p\.aAae 1:,.,.,.." THE P'OLLOWtNG CHANGE' •• tN YOUR ReCORDS TO TAteE 

~ 12-1-84 
(DAlE. a lIlIIEI 

I Paula Schoon 
.~y •• --------------~~~~~~~~---------------------------------

I r --,--_______________ CLOCK-, __ -'luZ"'S"-___ _ 

~. ~~.~:A=:~~~~ox.. ...,. .., 
--I o 0 DEPARTMENT - 0..108 

o SHIFT 

ORATE. 

Longevity 48.00/yr. 96.00/yr. 

REASON FOR THE CHANGE(SI 

OHIAED 

ORE HIRED 

o PROMOTION 

o DEMOTION 

o TRANSFER 

o MERIT INeREM!! 

o UNION SCALE 

o PROBATIONARY PERIOD COMPLI!TED 

Xl LENGTH OF SERYICE INCRI!ASE 

o AE EVALUATION OF EXISTING ..lOB 

o RESIGNATION 

o RETIREMENT 

o LAYOFF 

DOISCHARGe 

o LEAVE 0 .. ABseNCE PROM -----------"'D"".,"."" _______ UNTIL _______ ---,':::D:;.,"""" ______ _ 

o OTHER IEliPLAINI ______________________________________________________ _ 

CHANGe: AUTHORIZIED By ___ -;t~~ .. O:::::=-----''------------DAT. 

CHANGEA~ftOYI!D.Y ______________________________ DATI! ________________ __ 
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/':'~YROLL DEPARTMENT 

PLEASE ENTER THE FOLLOWING CHANGEISI IN YOUR RECO"OS TO TAKE 

.... cT __ ..:l:.:2:..-..:1:...-..:8:...;4'"===~ ____ _ 
tOATt • l1Ml) 

.M~T •• ~M~a~r~YL-~B~r~u~n=s~o~n~ __________________ __ 

SOCIA\. SECUftITV NO ________________ CLOCK NO _~1 ..... 1 .. 3'_ ____ _ 

THE CHANGE(S) 
"'CHECK ALL APPLICABLe: 1I0l(ES "ROM TO 

o DRPAflTMENT 

0.1011 

OBHIFT 

ORATE 

Xl Longevity 48.00/yr. 96.00/yr. 

REASON FOR THE CHANGE(S) 

o HIRED 

oRIE HIRIEO 

O,.,.OMOTION 

o DEMOTION 

OTRAN9FER 

o MERIT INCREASE 

o UNION SCAU! 

o PROBATIONARY PERIOD COM"-ET1!D 

JEl LENGTH OF SE'WICE INCltEA5E 

o ftE-EVALUATION 01"" E)lJaTlNa JOII 

o RESIGNATION 

o RETlREMENT 

o LAYOFF 

o O'SCHAftGE 

OI..£AVE M ".!l£MCE FROM ------;;'0"" .. ",7, ----UHT"------:,::"o.",'='",-----

DOTMER tElll>LAltU ___________________________ _ 

CHANGEAUTHOR~ED8J~-f~~ 

CHAHOEA~ED.Y _________________ DA .. _________ __ 

ffORM # 08320 AMStffIOAM.........o ANI' untO COlIIf' ",.,..... N , 12010 
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.' PLE ... S. ENTeR THE FOLLOWING CHANGE'I) IN YOUR .. rICORD' TO TAKE 

~ 
,'\ •••• CT· ~-=1=.2_-1:.-..:8,,"4'm.; .... =;--____ _ 

- lOAn 81 TIME) 

~\ Richard Bullard .M~Y •• ___________________________________________________ __ 

I ~ IIOCIAL SECURITY NO -----_____________________ CLOCK NO 

, THE CHANGE(S) , 

116 

"'CHECK ALL APPUCABLE BOXES FROM TO 

..J 
:> 
"> 

o DEPARTMENT 

OJ08 

o SHIFT 

ORATE 

[j( Longevity 288.00/yr. 312.00/yr. 

REASON FOR THE CHANGE(S) 

OHIRED 

ORE HIRED 

o PROMOTION 

o DEMOTION 

o TRANSFER 

o MERIT INCREASE 

o UNION SCALE 

o PROBATIONARY Pe:RIOD COMPLETED 

IX l.ENGTH OF SERVICE INCRlEAS. 

o HE EV"WATtON 0 ... EXISTINO J08 

o RESIGNATION 

o RETIREMENT 

DuyopF 

DOISCHARGE 

o LEAVE OF ABSENCE FROM -----------;;;'D"'AT"''''--------UNTIL---------'-D-AT''''"' ---__ _ 

o OTHER IEXPLAINI ________________________________________________ _ 

CHANGE AUTHOItf,ZED BY __ -4~"""="-'~ __ __''_I_ ___________ DATE 

CHANGEAPPROYEOay ______________________________ DATE _______________ __ 

FORM , 0.320 AMSttlOAM NaNJING AND UHtO cOW' .--.... M. Y I2DIG 
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