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UPSHUR COUNTY COMMISSIONERS COURT

GILMER, TEXAS

December 10, 1984

Commissioners Court met in Regular Session with all members of the
court present.

Judge Dean read the minutes of the November 26th meeting. Motion by
J.W.Meadows seconded by Paul Davis to approve the minutes ad read.
Motion carried.

Motion by Paul Davis seconded by J.W. Meadows to approve recending merit
pay of Merkel Fatheree from Pct. #1. Commissioners Charles Still and
Delmoc Lawson opposed, Judge Dean broke tie with a yea vote. Motion carried.

Judge Dean opened bids on Pct. #1 County Barn bids recieved were from:
Sowesco Inc, Hensaon Construction Co., Harder and Son, Robert Anderson,
Mike Stacey, Associate Construction Speciality and Key Building Systems.
Motion by Delmo Lawson seconded by J.W.Meadows to turn bids over to
County Auditor for evaluation. Bids will be brought back next meeting.
Motion carried.

Motion by J.W. Meadows seconded by Paul Davis to approve the repair of
a bus turn around on Dahalia road. Motion carried. Copy attached.

Motion by Paul Davis seconded by J.W. Meadows to approve a Permit
Application by Edna Walter to place two culvert installations within
the ROW of Hare Road. Motion carried. Copy attached.

Motion by Charles Still seconded by Paul Davis to approve a Permit
Application by Joe Green to place a culvert installation within the
ROW of Silver Maple road. Motion carried., Copy attached.

Motien by Charles 5Still seconded by Delmo Lawson to approve a Permit
Application by ETEX Telephone Coop. to place a buried cahble within the
ROW of Iranwood road. Motion carried. Capy attached

Motion by J.W. Meadows seconded by Delmo Lawson to approve a Permit
Application by ETEX Telephone Coop. to place a buried cable within the
ROW of Periwinkle road. Motian carried. Capy attached.

Motion by J.W. Meadows seconded by Delmo Lawson to approve a Permit
Application by Bi-County Water Supply to place a water line within the
ROW of Gann road. Motion carried. Copy attached.

Motion by J.W. Meadows seconded by Delmo Lawson to approve a Special
road use agreement for the use of Alpine Road. Motion carried. Copy
attached.

Motion by Paul Davis seconded by J.W. Meadows to approve a change fund
for the District Clerk office. Motion carried.

Motion by J.W. Meadows seconded by Delmo Lawson to set payday for the
month of December on the 21st. Motion carried.

Motion by J.W. Meadows seconded by Paul Davis to approve setting the
new holidays for 1985. Motion carried. Copy attached.

Co. Sheriff Dale Jewkes met with the court concerning overtime pay and
merit increases. Court took no action.

Motion by J.W. Meadows seconded by Paul Davis to table the payroll
change of Juanell Elioff. Motion carried.

Motion by Paul Davis seconded by J.W. Meadows to approve the payroll

changes of: Mary Brunson----—-------- Dist Judge--------- Longevity
Richard Bullarde-----c---- Sheriff Office----- " "
Paula SchooNe-——ccaaacw——- " " " |1 " "

Motion carired. Copy attached.
Heard report concerning the Library.

Motion by J.W. Meadows seconded by Paul Davis to put Jail planner
John Guyer on the next court agenda. Motion carried.
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Motion by Charles Still seconded by Paul Davis to approve the payment

of the unapid bills. Motion carried.

Motion by Charles Still seconded by J.W. Meadows to adjourn.

carried.

COUNTY JUDGE

COMM;SSIDNER PCT. #1

OMMISSIONER PCT. #4

Motion
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Gilmer, Texas 75644

TELEPHONE 843-2525

December 4, 1984

Upshur County Judge Everett Dean
Upshur County Courthouse
Gilmer, Texas 75644

Dear Judge Dean:

I certify that the following location is a turn-around on

Bus Route 1 at the home of Mrs. Tucker

whose address is Route 2, Box 207 .
Dehalia Kead {3:55 Tucker)

We will appreciate any improvement that you may be able to

make at this location.

S$inccrely,

Ronnie Stanley
Transportation Director

RS :tm

TR UL L UL IS o -

J. M. MARSHALL
BUBSINESE MANASER
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PERUIT APPLICATION FOR
USE OF UPSHUR COUNTY RIGHT OF WAY

TO: THE UPSHUR COUNTY COIfITSSTONERS COURT
COUNTY OF UPSHUR
GIIMER, TEXAS PRECINCT
DATE December 5, 1984

Formal notice is hereby given that Edna I. Walters

whaose principal adldress is _ gy 7 Box 832, Gilmer, Texas 75644
do¢s propose to place a 2 culvert installations
within the ROW of CounLy Road gare Road

as follows:

725-6347

The location and description of the proposed lines or
appertenances §s more fully shown by three (3) coples of
drawvings attached to this application,

All work will be as directed by the County Commissioner or
his designate in full accordance with Upshur County Road &
Bridge Department policies and specifications.

Proposed construction will begin, if approved, on or after

day of y 19 .
) [ 4
NAME Ao Mz/éﬁ/&

TITIE

/02 //4,5’7/ ADDRESS .
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PERHIT APPLICATION FOR
USE OF UPSHUR COUNTY RIGHT OF WAY

TO:; THE UPSHUR COUNTY COIQIISSTONERS COURT
COUNTY OF UPSHUR

GIIMER, TEXAS PRECINCT 3
DATE December 1, 1984
Formal notice is hereby given that Joe E. Green

whose principal address is 608 Madeline, Gilmer, Texas
does propose to place a culvert installation
within the ROW of County Road

Silver Maple Road

as follows:

The location and description of the proposed lines or
appertenances §s more fully shown by three (3) copies of
- drawings attached to this application.
All work will be as directed by the County Commissioner or
his designate in full accordance with Upshur County Road &
Bridge Department policies and specifications,
Proposed construction will begin, if approved, on or after
day of y 19 .

/c;z _ ‘71-J97{ S

J#7 -256s ' .
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PERMIT APPLICATION FOR

USE OF UPSHUR COUNTY RIGHT OF WAY

bate_ /A P B Y ‘

T0: THE UPSHUR COUNTY COMMISSIONERS COURT 1
COUNTY OF UPSHUR
GILMER, TEXAS !

Formal notice is hereby given that Etex Telenhone Cooperative, Inc.

whose principal address is P. 9. Box 120, Gilmer, TPoxas 754514

does propose to place a buried telephone cable b

within the RCW of County Road (s) g‘foﬂw QQ&

I
in Precinct # _i_ as follous: r
it Y- Zdptonve . Codle- o/

Yo g2 e Lin'donEa
fda/ﬂj Meyy,b//ez Aond - Ak S0, e oo A

Aond - Crro s 5747,

The location and description of the proposed lines or appertenances is

mora fully shown by two (2) copies of drawings attached to this application.
All work will be as directed by the County Commissioner or his designate in
full accordance with Upshur County Road & Bridge Department policies and
specifications.

=4
da

Proposed construction will begin, if approved, on or after azf y

of A/ﬁ/ 19 5’(. )
rirm Aoy *7;7;/54/&#'@@{}9

P A
Wﬁ/ Title :f_,,'y/)/ oF Weoy /¢7’

Address Bax 1130

Gllmer, Texaa 78561
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DATE REVISED

STAKED 8Y K S

OATE [/—20-Fo

CONTY [ pahy g

ENGINEER

EASEMENT APPROVED BY:
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STAKING SHEET AND PLANT RECORD

ROVTE S L0

BURIED PLANTY

SHEEY §/F of / 3

ETEX TELEPHONE rd—=0F
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PAGE'NO.| -
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DATE REWVISED

STAKED BY &5

ENGINEER

DATE //-24-&Y

COUNTY[(’S#y/e T

EASEMENT APPROVED BY:

PLACED IN SERVICE

PROJECT
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PERMIT APPLICATION FOR

USE OF UPS:dUR COUNTY RIGHT OF WAY

vate__ f/ - ZF-E &

T0: THE UPSHUR COUNTY COMMISSIOMERS COURT
COUNTY OF UPSHUR
GILMER, TFAAS

Formal notice is hereby given that Etex Televhone Ccoperative, Inc.

whose principal address is P. 0. Box 120, Gilmer, Toxas 75544

does propose to place a buried telephone cable
within\the RCW of County Road (s) 7@ I AR e

in Procinct # 12' as follows:

72:/0/57:2:/&” 4d-Cood e oN-BPlore 27 et e ved

7@4%/— A — - Jrnke Xon Cross? VF —

vt e g T Amemmeves -
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The location and description of the propesed lines or appertenancas is

more fully shown by two (2) copies of drawings attached to this application,
All work will be as directed by the County Commissioner or hig designate in
full accordance with Upshur County Road & Bridge Department policies and

specifications.

Proposed construction will begin, if approved, on or aftar ZZ day

of //z/eoydce 19 By, '
g/,g '7{&;& Apwe_ &a,b |
W‘““% YQM?%W
2 - P Title 7?454 o,j(': W Ry /'g?ﬂﬁ‘

Address Box 110

Gillmer, Texas 754!
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PAGE NO.
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PERMTT APPLICATION FOR
USE OF UPSHUR COUNTY RIGILT OF WAY

THE UPSHUR COUNTY COMMLSSTONERS COURT

COUNTY OF UPSIHUR
GULMER, TEXAS Py

Formal noLice i< hereby given that Bi-GCounty Water Suﬂ?}:z Gorp.

P, O, Box 86, , Pittaburg, Texas 75686

principal address is

2 inoh water plpe ldme = =

dor s propose Lo place

within the ROW of Goumly Rond _ m_)g_gpé .

whnse

an ol towa:

We propose to Ditoh at a proper depth across this road or
street at Mr, M. J. Ganm's place and install a 2 inoch water
line within & 3 inch incasement pipe to serve Mr. Gann water,

Fae tocation ond desoription of the proposcd Tines or

1
anpertenmees is more fully shown by three () copies o

deaanes ot bo hed to dAhis applicat von,

AT work will be as dirceoted by the County Commissioner o

B devignabe i bl accordance with Upshure Gounty Rooed o

Brid o Departioent pol icies and specifical tons,
Proposed conatruction will begin, I8 approved, o or ot

day of December , 19 84 .

18th

Bi-County Water Supply Corp,

NAMIL  Freeman Phillips a
///

TITLR Manager

ADDRESS P. O, Box 86, Pittsburg, Texas
75686

/J-/d'f)(
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SPFCIAL ROAD US™ AGREFM~NT CONTRACT

THE 3STATFE OF TEVAS i

COUNTY OF UP3SHUR | ENOW ALL MEN BY THESE PRFCENTS

The undorsigned, Jackie Stegall

hereinafter referrasd to as First Party, enters into and mekes

an agreemant with Upshur County Commissionsr of Precinet No. 2 7

Upahur County, Texas, and In order to get material to market
it 13 necessary to use a portlon of Upshur County roads locatad
in Precinet No, _2 , over which Commissionsr has jurisdiction
and obligation to maintain In good repalr and both parties
poing swnre of possible damags to said rnads as a result of
haullng on and over same enter into the following apresment,

- l.

Firat Party agreesa to use only that aec¢tlon of

(describe road)

1s removing gravel

2,

-

First Party agrces to use 1its vehicles in such a

manner ag not to block or interfere uith other traffic on gsaid
road g0 that sald road will be open to trnvel.by the publie
.at all times, k

?‘

Firat Party eyreecs to pgrede, maintaln and othervise

ropair said roud using 1ts aown equipment, lsbtor end materials,

if any needed, during the duration of tire that First Pariy

from 1ts l1ands located

in Precinct No. 2 » Upshur County,

uo e

First Party agrces to put sald road baclt Inte the

seme condition as it wns prinsr to the eommancement of hauling

operaticny on the part of Flrst Party.

@

B S -,

o s Tk
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e

First Party acrans to post surety bond in the amount
of

to Upstur County Commisalonars Court to

insure performance of arroepent,
6.

Nothing herein shall be construod as @ vwalver by the
-

Cormisstoner of the autbority granted him by Article 6716,

V.A.C.8., but the rights and authority pranted the Commisaionap

by the terms of Article 6714, V.A.C.S. are expressly reserved

by the Cormissioncr in the evont First Farty falls to abhide
by the conditiocns above set forth.

WITKESS our hands this tho 467 day of ‘ézggg§z£é¢J
a.0.19_JL7 .

e e ot e et et e = e s
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HORACE A. RAY

DISTRICT CLERK
115TH DISTRICT COURT

UPSHLUR COUNTY
. 0. BOX 980

[<]] % f
December 6, 1984 Nﬁﬁ:ﬂFXA'

THE HONORABLE COMMISSIONERS OF UPSHUR COUNTY
Re: CHANGE FUND for the District Clerk of Upshur County

I request permission to begin and maintain a CHANGE FUND.

Attached to this request, please see a copy of the law
relating to the CHANGE FUND.

We are required to make change several taimes a day,
especially for child support payments, we at that time
have to leave our office and go to other offices in the
courthouse seeking change. This is an inconvenience to
everyone concerned.

I am requesting your permission to obtain $100.00 in change,
this will be handled in accordance to the Procedures set
out in the attached law. This change will be kept in a
locked box in our office safe.

Thank you for your consideration in this matter.

Abrece s

Horace A. Ray
District Clerk
Upshur County

HAR/ag

Q’MW . GQM\J‘-TWMWJ
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STANDARD FINANCIAL MANAGEMENT SYSTEM FOR TEXAS COUNTIES

e PROCEDURE NO, 510-30-1
SUBJECT: Petty Cash and, Change Funds
EFFECTIVE DATE 10-1-80
1 3
Page of SUPERSEDES NOs.
=&===ﬁ
PURPOSE: To describe a procedure for the creation and management of petty
cash and change funds.
DISCUSSION: Almost every governmental entity finds it necessary to make small

cash disbursements quickly and without prior notice. The most
common examples of such situations are when a small purchase is
made to complete a4 pro)ect already in progress, or when a county
office makes change for a customer in connection with the
collection of payments due to the county. Since the preparation
of a4 check often is a lengthy process, a means of making such
small immediate disbursements is desirable. To this end, petty
cash and change funds are often maintained, -

Although they perform a similar function in providing a ready
supply of cash for miscellaneous purposes, a distinction must be
made between petty cash and change funds. Petty cash consists of
a sum of money set aside for making small cash purchases on a
contingency basis. On the other hand, a change fund 1s
maintained for making change for customers. Generally, change
funds should not be used for petty cash purposes.

The amount of currency in petty cash and change funds 1s
variable, depending on the authorization of the Commissioners
Court. However, the intent of such funds 1s for use in small,
irregular transactions, and for this reason, they generally
should be maintained at the lowest practical level. In the case
of change funds, State law prescribes upper limits.
Commissioners Courts in counties of 600,000 population or under
(based on the most recent Federal Census) may establish change
funds of up to $100.00 for each county official collecting public
funds for the county (V.A.C.S. Art. 1630c). 1In counties of more
than 600,000 population, there is no legal limit to the fund, but
the amount must be approved by the County Auditor (V.A.C.S.,
1630b). In general, petty cash should follow similar guidelines,
and as noted in the procedures below, a limit on the amount of
purchases for which the reserve can be used also should be
established.

The pramary advantage of petty cash and change funds 1s their
flexibility; however, because of this flexibility, special care
should be exercised in their creation and maintenance. of
course, the county officer (or his or her deputy)} for which the
reserve is created is directly responsible for funds under his or
her controcl. The county finance officer should, however, make
certain that proper procedures for the handling of cash are known
and, to the extent possible, should see that such procedures are
followed by all county officials and employees.

TEXAS COMPTROLLER OF PUBLIC ACCOUNTS
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cot PROCEDURE NO. 510-30-1
SUBJECT: Petty Cash and Change Funds
EFFECTIVE DATE 10-1-80
2 3
Page of SUPERSEDES NOs,
- |

PROCEDURES :

STANDARD FINANCIAL MANAGEMENT SYSTEM FOR TEXAS COUNTIES

To clarify the terminology used in connection with petty cash and
change funds, it should be noted that these cash reserves are not
"funds" in the sense the word normally is used in governmental
accounting. The word "fund" in this case is used as a matter of
convention. In reality, petty cash and change funds are asset
accounts of the General Fund from which they are drawn.

Creating the Petty Cash or Change Fund

1.

To create the fund, issue a check for the amount of the fund
in the name of the officer or cashier responsible for the
fund. .

Turn over check or cash 1in equivalent amount to the officer
or cashier in return for a receapt.

Maintain the fund in a single, secured location. Generally,
only the responsible officer or cashier or specially
designated deputy should be allowed access to the fund cash.

For & petty cash fund, the total amount disbursed for goods
and/or services at any time should not exceed & low/upper
limit, usually $§5-10.

Disbursements from Petty Cash

1,

Prior to requesting reimbursement for a petty cash purchase,
the employee making the request should complete a petty cash
voucher as evidence of the transaction (510-Exh-5).

Upon receiving a request for reimbursement from the petty
cash fund, the petty cash custodian should:

a. Compare the voucher with attached sales receipt and
other documentation to insure accuracy.

b. Check to see that voucher is completed in ink.

c. Verify approval signature.

d. 1f voucher is satisfactory, disburse approved petty
cash amount. ¥

e. Place petty cash wvouchers and documentation in the

petty cash drawver.

TEXAS COMPTROLLER OF PUBLIC ACCOUNTS

S e g e
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Form LC0O-1.33 (1379 L—-"z’/\PG. /d)
a o PROCEDURE NO, 510-30-1
SUBJECT: Petty Cash and Change Funds
EFFECTIVE DATE 10-1-80

Page

3 3

of SUPERSEDES NOs,

3.

When the available cash in the fund has been reduced to the
point that routine requirements cannot be met--and always at
the end of the month--submit a request for reimbursement of
petty cash according to Procedure 510-20-3.

Managing a Change Fund

1.

2.

Make change as necessary.

Count and verify the change fund at the end of each day.
The dollar amount in the change fund after receipts are
removed must equal the authorized amount of the fund.

Control of Petty Cash and Change Funds

STANDARD FINANCIAL MANAGEMENT SYSTEM FOR TEXAS COUNTIES

1. Maintain fund amounts at the lowest level possible.

2. Replenish petty cash only after following the verification
and approval procedures outlined in Procedure 510-20-3.

3. Under no circumstances should a petty cash or change fund be
commingled with personal funds of a county official or
employee, nor should they be used to make advances to
officials or employees.

4. Record and deposit receipts from vending machines and other
miscellaneous services like other revenue. Do not commingle

- these amounts with petty cash or change funds.

5. Someone other than the person responsible for handling petty
cash should inspect, approve, date, initial, and mark each
petty cash voucher "paid" to prevent reuse,

6. Unannounced reconciliations of petty cash and change funds
should be made on & non-regular basis to insure the
integrity of each such fund.

REFERENCE: Procedure 510-20-3 Cash Reimbursements
FORM: 510«Exh-~5 Petty Cash Voucher

TEXAS COMPTROLLER OFf PUBLIC ACCOUNTS
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New Year's Day
Washington's Birthday
Good Friday

Memorial Day
Independence Day
Labor Day

Yamboree

Thanksgiving

Christmas

HOLIDAYS FOR 1985

Tuesday

Monday

Friday

Monday

Thursday

Monday

Thursday & Friday
Thursday & Friday

Tuesday & Wednesday

VOL.__ 05 PG,_/25
January 1

February 18
April 5

May 27

July 4
September 2
October 17-18
November 28-29

December 24-25
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S R £ © 2 4 PAYROLL DEPARTMENT

. [
PLEASE ENTER THE FOLLOWING C N YOUR TO TAKE

12-1-84

(DATE & TIME)

Paula Schoon

EFFRCY

EMPLOVER

PEEE,

i ———_—
'
1
PRARE e LIRS SR, UGl R mich i ST R IE e o v ey Lot eh—ag v

SOCIAL BRCURITY NO CLOCK NO, 1 75

THE CHANGE(S)

Y CHECK ALL APPLICABLE BOXES FROM TO

(] DEPARTMENT

/OL.

OJoe

1 SHIFT ?

[] RATE

X Longevity 48,00/ yr. 96.00/yr.

REASON FOR THE CHANGE(S)

nireEn ] PROBATIONARY PERICO COMPLETED

ClRE HIRED x] LENGTH OF SERVICE INCREASE

[ PRoMOTION [JRE EVALUATION OF EXISTING JOB

(JoEMOTION (I RESIGNATION

O TRANSFER [JRETIREMENT

[] MERIT INCREASE ; (JLAYOFF i

{IUNION SCALE [ oISCHARGE !
Qﬂ

I LEAVE OF A FROM UNTIL.

(DATE} {DATE)

[JOTHER  (EXPLAINY

CHANGE AUTHORIZED BY _M OATE / 2 - A 'g ‘/

CHANGE APPROYED BY DATE

FORM # OB320  AMSTERDAM PRINTING AND UTHO CORP  Ambadom, N. ¥ 12010
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VOL._25~ PG.Jos”

PLEASE ENYER THE FOLLOWING CHANGE(S) IN YOUR RECORDS TO TAKE

ErrRCT 12-1-84

1DATE & TINE)

ewmoves __Mary Brunson

BOCIAL BECURITY NGO

THE CHANGE(S)

CTLOTK NO __1.1.3___,_

WCHECK ALL APPLICABLE BOXES

FROM Yo

[} pEPARTMENT

Quos

I smer

O mate

¥ Longevity

48.00/yr. 96.00/yr.

REASON FOR THE CHANGEI(S)

I HIRED

[] RE HIRED ‘
O rROMOTION
0 cemoTioN
[JrraNSFER

[J MERIT INCREASE

D PROBATIONARY PERIOD COMPLETED
w LENGTH OF SERVICE iINCREASE

] RE-EVALUATION OF EXISTING JOB
[ RESIGNATION

] RETIREMENT

O LAYOFE

Junion scaLE [JoiscHARGE
Oweave or FROM UNTIL.
{DATE) (DATE}
O oTHER AEXPLANY
<
CHANGE AUTHORIZED BY, DATE
CHANGE APPROVED BY DATE

FORM # OS320 AMSTERDAM PRINTING AND UITHO COR  Ammarden N Y 13010
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v e s tam———

+




12-1-84

*PAYROLL DEPARTMENT

PLEASE ENTERA THE FOLLOWING CHANGE!S) IN YOUR RECORDS TC TAKE

06,

AFFRCT

{DATE & TIME)

Richard Bullard

EMPLOYER

BSOCIAL SECURITY NO

cwocxno 116

THE CHANGE(S)

¥ CHECK ALL APPLICABLE BOXES

FROM TO

(] DEPARTMENT

YUL_ 2L Pa

[Jsoe

' [1SsHIFT

[(JRATE

® Longevity

312.00/yr.

288.00/yr.

[ HiRED
[1RE HIRED
JPROMOTION
[JOEMOTION

[ ] TRANSFER

[ MERIT INCREASE

[JUNION SCALE

REASON FOR THE CHANGE(S)

C1PROBATIONARY PERIOD COMPLETED
l)ll.:nam OF SERVICE INCREASE

] RE EVALUATION OF EXISTING JOB
[ RESIGNATION

[ RETIREMENT

OwavorrF

[ oiscHarGE

UNTIL

[JLEAVE OF ABSENCE FROM

{J OTHER  [EXPLAIN}

IDATE} {DATE}

M pATE /2-—!,85/

CHANGE AUTHORIZED BY

DATE

CHANGE APPROVED BY

FORM ¥ OB320 AMSTERDAM PRINIING AND LUTHO CORP Amserdon N Y 12010
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